









Updated: 4/7/2004

Instruction: Printing Bib Records using Batch Bib Print function in Horizon

This document explains how you can print: 1) a single record, 2) multiple individual records, or 3) a range of records.

In your Navigator Bar, click Batch Bib Print
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The “Select Bibs for Batch Print” window will open in the right frame.

1) Print a single record:

Enter the fields as follows:

select   bib#

from    bib_control
where  bib# = 15000
leave the “order by” field blank.
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Click OK to print.

2)  Print multiple individual records
To print more than one bib#, this will print 3 bibs.

Note the use of “OR” in the multi-record example below: 
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3) Print a range of records

It is recommended that you not print large ranges of bibs at one time.

Note – the ‘between’ clause is where you use “AND”.
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If you accidentally enter an incorrect bib# resulting in a huge range of bibs to print, you must:

Terminate the Horizon Client  software via Task Manager by doing the following:


1. 
Press
<Cntrl> <Alt> <Delete>,


2.
Click 
Task List button,

  
3. 
Click    Process tab,


3.
Highlight (click once)  the Luancher.exe,


4.
Click
End Task button.

If the report has already gone to your printer, you may need to terminate the print process by doing the following:


1.
Go to:
Start  >  Settings  >  Printers


2.
Double Click on the printer that you are using.


3.
Highlight your print job.


4.
Press Delete key (or click Document > Cancel).
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